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GOVERNMENT OF INDIA
MINISTRY OF COMMERCE AND INDUSTRY
DEPARTMENT OF COMMERCE
DIRECTORATE GENERAL OF
COMMERCIAL INTELLIGENCE AND STATISTICS
VANIYA TATHYA SADAN

565, ANANDAPUR, WARD NO. - 108,
PLOT NO. - 22, SECTOR- 1,

KOLKATA- 700107

File No. A-DutyOGrA/1/2023-Estt.I

SHTCRT IRSAT 166 /2026 / OFFICE ORDER NO. 175 of 2026

Dated: 21/09/2026

gdadll srafery s @A 100 a9 2026 # il FeE FR g, FHufifda siieika & dey s o7 sde
ThT THTd & TR ST TR T fHaT AT R / In partial modification of earlier office order No. 100 of 2028,
allocation of duties in respect of the following officers is made with immediate effect and until further orders:

Tdeft Siui
ST Y UHRT
:L' UHTT HTATH/ Name of the Division Gmr\ﬁ SRERRY SfereRT Overall-In-
: Branch Officer Supervisory Divisional-in- Charge
Officer Charge
fatd s Export
a) SCoY H IUAY SeT BT AT HAT|
b) Se1 ¥ Iuasy fafiye SeT Wiy & 3R
R Afe s, AR SR aife wiive 5 '
T TR HRAT| ST JWAaY | g qifgmn
¢) HIWHIIR HEHETS Wie 29d UI%s, S
IR AT 3R ST BT fAZeyor 63T SUfMER® / | Dr. Tandrima
0L, Dr. Chakraborty
a. Validating DTR data as available in Shyamsundar Director
Database. Parui,
b. Generating Weekly, Monthly & Annual Deputy
aggregate Tables over various data fields Director
as available in DTR.
c. Generating customized aggregate tables &
| Data analysis as and when required.
HTId / Import
a. ScIoy T IUAY ST T YA BTl
b. ST ¥ Iuasy fafle Se1 wiegq & 3nuR P
R LI, A iR arftfes wite I MG
3T IR HIAT f aifia SHau A, | TR
‘ l s UER, Fe¥® | Sumgiewes |/ faum
c. JMTWHAFIR HLARTS Tie e8d e, ’ i
02, TR HRAT 3R ST 7 faRATT o7 SUMAR® / | shri Avishek | Shri Onkar
Dr. Amit Podder, Prosad Director
a. Validating DTR data as available in Saha, Director Ghosh General /
Database. Deput sl
b. Generating Weekly, Monthly & various data Dir:ctgr Dé Dlrec’jor Seadr:)f thei
fields as available in DTR. =i CREmen
c. Generating customized aggregate tables &
Data analysis as and when required.
03. freroT / Training
UXR / Dissemination ot ﬂlﬂ'ﬁlﬁ I,
a. faf¥e SugRTatef, dewmsel iR fafta Ry®
BRI TAUTT &Y sifar mife oo 71a
faop! ST Juas HRHT| ot offtier | Shri Subhajt
b. U-EfT Siw & Ry Sefdiem srafe <ial, i
@1 T &1 & oY ST I A REREZ
SUds HRIHAT| EERIGT
o, TR P DR ﬁ%ﬁ?ﬂ
a. Providing Final Monthly Aggregate Shri Avishek . BT&hﬁ’)U,
Merchandise data to various users, Website Chanda, Y g
& different Govt. departments. Asst. Director
b. Providing Transaction level information from Ms. C. Haokip
DTR for selected fields to the O/o DGTR for Joint Director’
anti=dumping inquiry. ’
~



3@3@% a1 Lﬂﬁ"’[/ Electronic Data

Processing
a. JUMAd facbarsil grT Il oMt ik
Fead IIREISH & GG
qqerur|
b. dh-Ih] AT & et 7 3-3T10hg &1

RG]
c. ATNTEC BT IWRTG 3R Faftg srerd |

d. ST Y& SR WISaR a1 quT Gefid qef | sha=mg
DI BT | WK, < difem
e. 3-HITY et THaT 3R JeT UHH| TS . Tpadt
f. 7T SYe1S W et aref | [EERIED Dr. Tandrima
g. 3 Pig off Tafdrd A Chakraborty
Shri Tanmoy Director
a. Supervision of Maintenance of all IT & Sarkar,
Network Infrastructures by selected Asst. Director
vendors.
b. Maintenance of E-office with respect to
technical matters.
c. Maintenance and Regular Updation of
Website.
05. | d. Looking after Data Security & Cyber
Security and related issues.
e. E-Commerce related coordination and data
processing.
f.  Work related to PRAYAS Dashboard.
g. _Any other related matters
a. HIH ICEGATE 3 I §eXaC BT 3R
F® e 2T B Sere TR W
JYEATS HAT| ot Tg
b. 3TSct AAfRAT TMSide &1 Brafag| WHR, St T o
c. URTHRH 3R SeTay T R4 TEOH & ’
d. URfey= Saaudc| [RERIGT
e. 3= Hefed A Shri Srijan
Shri Tanmoy Acharya,
a. Interacting with ICEGATE of Custom and Sarkar, Director
uploading daily Transactional Data to Asst. Director
Database Server.
b. Implementation of IT Revamping Project.
c. Application and Database Maintenance
d. Application Development
e. Any other related matters
Al <
WW/Commercial Library RPN, ag.hﬁ,;ﬁ
U o Ugad Aeure
- a. Widh AR BT WgA1d B2
. W DI _ . Ms. C. Haokip,
a. Maintenance of Stock Register Shri Tanmoy Jaifit Difector
b. Issue of Books. Sarkar, Asst.
Director
R WeR, | AT HIRA 3,
RENECHER SR
07. | d%-ile! YH=GT / Technical Coordination . | "
Ms. Susmita Shri Subhajlt
Sardar, Roy,
Dy. Director Director

oft 3R
TS 91,
RULHIEE

RED

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General

léw:ﬁ‘ie




Sl.

No.

08.

YUHNT DT ATH / Name of the Division

AT SR RY

Branch Officer

wqeft
SfferepRY

Supervisory
Officer

qYrfg
3ffreTY

Divisional-in-
Charge

THT UHRL
Overall-In-Charge

@?ﬂ 835[ / Services Sector

a. TUSIRUG URST H U Tsole 3R
gecldleg & Yo &85 & Ak o Fafd
B T TIR BT

b. THSIRUE URST H UTW THEWE 3R
gacItens I a1 &7 & Fufd w aifffe
e GaR S

c. fafvrer wrendl & agd Jar &= & ool
IR Sl & TS T TR BT

d. 37 Fe&fdg ame|

a. Generating Service sector monthly
aggregate export from SEZ & STPI received
in SERF format.

b. Preparation of Annual Report on Service
Sector Export from SEZ & STPI received in
SERF format.

¢. Preparing Comprehensive Plan of Complete
Service Sector Trade Data under different
Mode.

d. Any other related matters.

&t THY PR,
ES s

Shri Tanmoy
Sarkar, Asst.
Director

oft 3rftres =i,
Tege e

Shri Avishek
Chanda,
Asst. Director

&t digy g,
REESARERIED

Shri Piyush
Sing,
Jt. Director

oft 3fpR
1955 85) 18
SURIS

e

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General

09.

SWW / Ancillary Trade

a. X, Tl 3R gaTs AN I Hiel B SfcR-
I SHTaTSTTel/vaTe R aiies Raid
TAR BT

b. YR & A= oUR & =afAd sifeel
affes U1 IR BT

c. e AR 3 gl R AR FbTs e

JADTH R BT

d. mw%aaé‘sﬂtra@aw@ués
3ipel R aififes US|

e. HRd P fae=f 3R G¢ta a1t 3nareg) &
JHiwsl IR aifitfer RIS |

a. Preparing Annual Report on “Inter-State
movements/Flows of Goods by Rail, River
and Air".

b. Preparing annual Report on “Selected
Statistics of the Foreign Trade of India”.

c. Preparing Monthly Unit Value Index number
on Merchandise Trade Data.

d. Annual Report on “Statistics of the Inland
Coastal Trade Consignment on India”

e. Annual Report on “Statistics of Foreign and
Coastal Cargo Movements of India”.

ot TO.&. T,
Tes e

Shri S.K. Nayek,
Asstt. Director

£t digy R,
gad Fowe

Shri Piyush
Sing,
Jt. Director

E%U:Tégﬁr*fﬁ/ Indian Trade Journal
a. m%aﬁﬁw%ﬁﬁgmﬁ%
UR R graifgs Raid |

b. 3f UR R dHigd RO - SR H1
e faaxun

c. QAR ¥ YT THSRT & 3MUR TR
URd & Iy fafia o= & fguefia gee
R e Raid|

d. RISy R A YeEita guaR o3 #t
RUIe /erat &1 AraTfe s U |

a. Weekly report on “India’s International Trade
of Specific commodities in the Recent Past”.

b. Weekly report on “Focus on international
trade-The Country Profile”.

ot TH.&. A9,
RU AR RIS

Shri S.K. Nayek,
Asstt. Director

ot digy g,
RS ESNECRIED
Shri Piyush

Sing,
Jt. Director

oft fasAry
PRICARSES
RULHIErE2

Shri
Vishwanath
Pratap Singh,
Dy. Director
General

TRIHGRI® /
faumT vy
Director General

/ Head of the
Department




c. Weekly report on Bilateral Relations of
Different countries with India sourced from
Embassies.
d. Weekly publication on Newspaper
reports/articles on international trade.
IO SR Td SeT uATferfeey / A
Commercial Intelligence & Data El?ﬂqﬁl—s'
Analytics |
#. fdaxi SR 1 3R wfter Raré SRUCLEL
R BT . . 0 TP, T, | o gy g, i
LE e & Al AUR A o ¥ s | e fiws e e es Shri
: SIARE: %ﬁqéwatha olex IR @ld ' Vishwanath
SFATHT (Quick-Estimates) @1 SX” ftg_"‘a{ek' Shri Piyush Pratap
favayuTeTe RUé daR &) e S 1 ohg. oo i,
a. Preparation of Quarterly Review Report of E Y- Lneiar
Merchandise Foreign Trade. General
b. Preparation of analytical reports on Quick-
Estimates of Merchandise Foreign Trade
import surge analysis & Newsletter.
’ Tideft Hyrfig -
l\il)' UHHFT T ATH / Name of the Division . i f o
g Branch Officer Supervisory Divisional-in- Overall-In-Charge
Officer Charge
&t Rrgred
AT YRR / General Administration ],
. : REHRE 333@,
. gt SfFIRGY 3R wef=fal & gt wd SiEten
TR SR fardta A 4
. Hrfed URER ¥ Fafa wf wevara LD A
cfafial, fSE St e R WA R1 | ognerje, &t sifese UER, e faumngg/
b | ™ G Iuehrvll BT W SR TR, forad Assitant '
: s veRarg arqsy Y wfire g1 D'regtgg and Shri Avishek Podder, Director General
All Ad trative & F | f all i e LA
a. ministrative inancial matters of a : Department
Officers & Staff. &t T ¥,
b. All Maintenance activity relating to Office R ERED ﬁf{sua?
premises including Conference Hall. Shri Ramesh
€. Procurement and maintenance of all Singh, Assistant
equipment including Annual Maintenance Director and
Contract. HOO

GRS+ YURT & oHTd SHTRBIRE! B Srigeedr & SaR SRINR Safed ax gad ¢

TR YU Y UhIIRIG $fibel & SR W AT Ut iR @uft 3awaes 9Ye QuR S8 3R daftrg Jum

AUHIRT 3Bt F MMUR R AT Uy IR B4 |

£t 0w R, Terd Fexe, sriad g & w0 & & 31 3R 4t Rigrd g, gege Pye, smewo ud

HfgaRo sl & Y H S Bl |

it YR WReR, I =, Ademdan & wu § ol wafl, o g g, Ry, sy mitrert % w9 &

?ﬁ;ﬁiﬁm U9IE O1Y, GY HETHG RIS, RIS & I8 Wd: Uh bl & aTei & [T Aled sitisrt
Py |

gt 1t grefifory, Ggad e, addhar siftieTdl, Rrerad Sifier) ok gafiyr Ted s & wu & &rf H3|

Tt gRmae Al & g, ot siftme digr, P, e aeife e, Seidiensuyg o R o)

%ﬂgr?gwmgwm LTS Y Heifd Hearor ST SR 0T ST & Aisd e & =u

|
81 3fHd 1gT, IU FMexe, R sHanht yRa & Aisd ifieRl/unsish v & w0 & &1 &3
I TG NFR, TeAS G, Wesar Gaet M & Tsa eifier) & wu d orf e

Divisional Head may allocate the work to the officers posted in his/her Division as per functional requirement.
Divisional Head of Dissemination Division will prepare all requisite inputs on Parliament Questions based on
published data and concerned divisions will prepare PQs based on unpublished data.

Shri Ramesh Singh, Assistant Director will function as Head of Office and Shri Siddharghya Mukherjee,
Asstt. Director will function as the Drawing and Disbursement Officer.
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Ms. Susmita Sardar, Deputy Director will act as CPIO, Shri Subhajit Roy, Director, shall function as the
Appellate Authority and Shri Onkar Prosad Ghosh, Dy. Director General will function as Nodal Officer for
compliance of suo-moto disclosure under RTI.

Ms. Chinneivah Haokip, Jt. Director, will function as Vigilance Officer & Grievance Officer, Probity Nodal
Officer.

For all administrative matters, Shri Avishek Podder, Director will directly report to DG, DGCIS.

Shri Piyush Kr. Sing, Jt. Director will act as Welfare Officer and Nodal officer for Quality Assurance in
connection with ISO.

Dr. Amit Saha, Deputy Director, will act as Nodal Officer/MDO leader for Mission Karmayogi Bharat.

Shri Tanmay Sarkar, Asst. Director will act as the Nodal Officer for Swachhata related activities.
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GOVERNMENT OF INDIA

MINISTRY OF COMMERCE AND INDUSTRY
DEPARTMENT OF COMMERCE

DIRECTORATE GENERAL OF

COMMERCIAL INTELLIGENCE AND STATISTICS
VANIJYA TATHYA SADAN

565, ANANDAPUR, WARD NO. - 108,

PLOT NO. - 22, SECTOR- 1,
KOLKATA- 700107

File No. A-DutyOGrA/1/2023-Estt.I

1T TAT 166 /2026 / OFFICE ORDER NO. 166 of 2026

Dated: 25/08/2026

ydad wrafery ser Gea 100 T 2026 7 iR Wiled BRa g, Fafifd sifieial % Wy & sdoil BT aded
TG THTT I 3R AT 3 oy Wﬁﬂﬂﬁm‘ﬂ% / In partial modification of earlier office order No. 100 of 2028,
allocation of duties in respect of the following officers is made with immediate effect and until further orders:

T3 ﬁl ’Eﬂ Y UHRY
b?cl; YUHTT hT ATH /7 Name of the Division W SIRCAN Overall-In-
; Branch Officer Supervisory Divisional-in- Charge
Officer Charge
ﬁqfﬁ / Export
a) STy ¥ IUAY ST BT YATIH B
b) ST H Iuasy Rt ST Wiy & 3MUR
W e, Aife 3R aiffe witle
W TR BT
c) SMIWHAIAR HEHETS THIe daa
" JUR HAT 3R ST BT Iz o S|
a. Validating DTR data as available in m
Database. i 3 '
b. Generating Weekly, Monthly & Annual Sal /
aggregate Tables over various data fields Dr.
as available in DTR. Shyamsundar BIRIGEED
c. Generating customized aggregate tables & Parui, tﬁ?{R‘ ﬁm
_ Data analysis as and when required. Deputy '
Director Shri Avishek
! SHIId / Import o Podder,
a. Sty ¥ Jucisy SeT &I YT BTl SI. Sffird Ditectse
b. ScT ¥ Iuasy faftrsr ST wiegd & 3R T8, .
R AIdifg e, AT 3R aftfes wiivte U g / o7 SR
29 AR HAT Dr. Amit siIcRe AR CIRERIED
I Iugiewe |/ faum
c. TIWHAIIR HXHRTS TRIE cad DS:guat,y ol
02. ﬁ{éaa?[ I Director Shri Onkar
) . Prosad Director
a. Validating DTR data as available in Ghosh General /
Database. )
b. Generating Weekly, Monthly & various data Dé Dlrectlor Eleadrff thet
fields as available in DTR. SR ERamel
c. Generating customized aggregate tables &
Data analysis as and when required.
03. gfQreTor / Training
P YR / Dissemination gﬁ;;lq_nﬁm q‘fq’
a. faf¥rs Sudieaial, demmsel ofiR faftm R
WHRT AU &Y sifar wifie oo 7ra
fSrspt ST IUTsy HXM| st affa | Shri Subhaiit
b. TA-SfthT wiw & for SofidteR wrafay dq], Di[?;gt'or
D! FuHd & & g SR I a1 BREEED
I Uiy B
i TR D THBRI 3 EERICE R
a. Providing Final Monthly Aggregate Shri Avishek ) E;TGﬁﬁ'?U
Merchandise data to various users, Website Chanda, T IEFEED
& different Govt. departments. Asst. Director
b. Providing Transaction level information from M Haoki
DTR for selected fields to the O/o DGTR for Jzin?'oirae(;tée'
anti-dumping inquiry.




sﬁaﬁﬁw ST URIRIT / Electronic Data

Processing

a. 9gd fadharsii grT g4t 3mset 3ik
ead SHIETISN B TERET BT
e

b. ddh-1h! AT & Tae T 5-37th g bl
[RET|

c. ATUIET BT W 31X afird srera|

st affpR
TS 91,
RR :

Xh

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General

d. STT Y& 3R ISR RN auT Gefd gl | ha=
B TN | WHR, it gor 3,
e. BTy et T 3R ST TRIRBR| RERED frw®
f. T SREIS ¥ Usfid | GERED i
g. 3= ®IE Wt Tefra A _ Shri Srijan
Shri Tanmoy Acharya,
a. Supervision of Maintenance of all IT & Sarkar, Director
Network Infrastructures by selected Asst. Director
vendors.
b. Maintenance of E-office with respect to
technical matters.
c. Maintenance and Regular Updation of
Website.
05. | d. Looking after Data Security & Cyber
Security and related issues.
e. E-Commerce related coordination and data
processing.
f.  Work related to PRAYAS Dashboard.
| 9. Any other related matters M5, g, e
a. HEH ICEGATE & 1Y $Rae BT 3R
I AT ST Y Yoy IR W
YIS HRATI o g
b. 3sct R Moiee &1 wrafag| WDR, St et S
c. TP 3R ST 1 [WRATG| TS ot
d. UrhRH Saagic| [BCEIED
e. 37 Ueferd AT Shri Srijan
Shri Tanmoy Acharya,
a. Interacting with ICEGATE of Custom and Sarkar, Director
uploading daily Transactional Data to Asst. Director
Database Server.
b. Implementation of IT Revamping Project.
c. Application and Database Maintenance
d. Application Development
_e. Anyotherrelated matters
o I
gt <.
10U YIAHIE / Commercial Library RPR, gy
3 - Tgad =
0 a. Wi AR BT 3@1d TGTH
© | b, QRIS &1 PR ‘ . Ms. C. Haokip,
a. Maintenance of Stock Register Shri Tanmoy ioint Divectar
b. Issue of Books. Sarkar, Asst.
Director
g weR, | A gHIfa g,
REAECRER eI
07. | d-iie! ¥H-AT / Technical Coordination ) .
Ms. Susmita Shri Subhajlt
Sardar, Roy,
Dy. Director Director




Sl.
No.

08.

YUHTT DT ATH / Name of the Division

@'Cﬂ ?33 / Services Sector

a. TUSIRUG URSU H U Tosuie ik
U ¥ Tar 8 F ARk Hot Fafd
BT e IR BT

b. TUSHRUE URST T U TS 3R
TacIdtens I Jar &7 & Fufd W arffes
a1 GaR S

c. Tty A1t & agd Jar &5 & Jgof
IR ST &1 TS ST dIR BTl

d. 3 Gafdd A |

a. Generating Service sector monthly
aggregate export from SEZ & STPI received
in SERF format.

b. Preparation of Annual Report on Service
Sector Export from SEZ & STPI received in
SERF format.

c. Preparing Comprehensive Plan of Complete
Service Sector Trade Data under different
Mode.

d. Any other related matters.

QRAT 3BT

Branch Officer

ot THT WP,
e e

Shri Tanmoy
Sarkar, Asst.
Director

oft 3rfies =ar,
BT fAewe

Shri Avishek
Chanda,
Asst. Director

RRCE]
SffereprY

Supervisory

___Officer _

ot i R,
g FaRd
Shri Piyush

Sing,
Jt. Director

- Fyrftg
3ffereprt

Divisional-in-
___Charge

sft 3ffp R
e 9,
RUCRIEE

R[h

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General

09.

{Iuf% HTUR / Ancillary Trade

a. q, 7l 3R gaTs Anf A Hiet Bt 3fcR-
I STaTSTTgl/varg WR ane faid
JIR BT

b. HRd & fad=ft saUR & TufAd sifesi WX
aiftfer U1 TR AT

c. HId AR 3ifdel W ARG SHTS T
D1 TR FRATI

d. YRd & 3N I SR |U &
3ipsl R e Raré|

e. YRd &I faa=l 3R adty Aret 3mareiel &
sl 1R arfifer KA1

a. Preparing Annual Report on “Inter-State
movements/Flows of Goods by Rail, River
and Air".

b. Preparing annual Report on “Selected
Statistics of the Foreign Trade of India”.

c. Preparing Monthly Unit Value Index number
on Merchandise Trade Data.

d. Annual Report on “Statistics of the Inland
Coastal Trade Consignment on India”

e. Annual Report on “Statistics of Foreign and
Coastal Cargo Movements of India”.

oft T, A,
g% Hed

Shri S.K. Nayek,
Asstt. Director

&t digy R,
g Aew®
Shri Piyush

Sing,
Jt. Director

E%WETB'GF?H/ Indian Trade Journal

a. B9 & auf § YRd & ARy axgai &
i MUR W Aiigd R

b. 3i AR W dHfgd KU - S &
féred fqarun|

c. GAarl § T STHSRI & 3TYR TR
YR & A1y faflyd g1 & fguefa e
IR Araifes R |

d. SIRIFT IR § Heild THER U=l 31
a1/l &1 e Y|

a. Weekly report on “India’s International Trade
of Specific commodities in the Recent Past”.

b. Weekly report on “Focus on international

trade-The Country Profile”.

ff T9.F, A,
TeTgs Feue

Shri S.K. Nayek,
Asstt. Director

ot digy g,
RRCRARCRIED
Shri Piyush

Sing,
Jt. Director

oft fasry
udy R{g,
JUHEIHC RS

Shri
Vishwanath
Pratap Singh,
Dy. Director
General

T UHRT

Overall-In-Charge

HRIMGRI® /
fqumT v
Director General

/ Head of the
Department




e c. Weekly report on Bilateral Relations of
Different countries with India sourced from
Embassies.
d. Weekly publication on Newspaper
reports/articles on international trade.
qiforfSye SR Ud St wATferfewy / off fasFmy
Commercial Intelligence & Data l;ramﬁ{a
Analytics 4
%, faaxll TR Bt 3Ries wefter Ruié SEIG
IR ST N D, TP, | oy Py R, S
2 G 1d & [aash AR A S # sEHE | wes Mews T e Shri
: Tl o fazaiyor 3R e R @Rd _ Vishwanath
SFIHTY (Quick-Estimates) @1 Sk ig"‘af"' Shri Piyush Pratap
fazasues RO uR S| S SR T,
a. Preparation of Quarterly Review Report of S e yG |rec|0r
Merchandise Foreign Trade. shislhy
b. Preparation of analytical reports on Quick-
Estimates of Merchandise Foreign Trade
_____import surge analysis & Newsletter. e 2, | e L S | Sl T i Sl
el Ty
UHTT hT HTH / Name of the Division L .l { S SR H
Branch Officer Supervisory Divisional-in- Overall-In-Charge
Officer Charge
ot Rigred
YTHTY YRR / General Administration H@Trﬁ,
‘ ) BERCa S D,
. gt SifraIRal 3R rfenfa & sht ud giateht
I SR faciia | ‘
. ey URIR A Heifdd ot Tavara Lt -
AR, FSr7H et e AT | e, &t sifavies UIgR, Fazre ﬁmmg@'/
1. 9T IudRl B Wllg aﬁimra,%mﬁ Assitant '
It TER@ra ey Hf 2y 81 Dlreggg and Shri Avishek Podder, Director General
All Ad &F | f all dacal bl
a. ministrative inancial matters of a : Department
Officers & Staff. gt ﬁl’é’,
b. All Maintenance activity relating to Office Wﬁ?{&{[&?
premises including Conference Hall. Shri Ramesh
c. Procurement and maintenance of all Singh, Assistant
equipment including Annual Maintenance Director and
Contract. HOO

YT U S0 WU § o1 ifa1al ) il & S8R $IHR 3rdfed o1 Iad ¢

TR YHFTY UHE USIRI il & YR W Iudid vt o= 9ift sawaes 39qe duR &3 3R Gafd gumr

YHIRIT MFH S & YR TR [T T8 IR B3 |

&t Y Rig, Sere FHexe, sufay vgE & wu ¥ w1 &3 3R 4t Rigrd gadfl, ggme fews, smgwu ud

HigeRT SFUBRT & U H B Bl |

g4l RTAT WaR, IU Fewre, Wdtsmssit & w0 o & w3f, ot guifsr Mg, A, sidichy witer & wu 3

?@ﬁi@m%,wﬁw,a@%%mw:uﬁm%w%mmm
=Y |

gt 1. gT8fifehy, gad FeIe, addar fier), Riemd et ik gafiyr Asd sitier) & wu & &rd s3]

gl y=rae Ae o forg, ot sfites UiER, fdwe, WY merews, Sioidemsey & Rad a3

aﬁ%ﬂg&gﬁm@gﬂgﬁﬁm TN A Feifdrd Seuror ISR 3R qurac YR & Aied 3R & &y

) 7 |

ST, 3fffrd gl IU Fewres, fiwm st wRa & Ned sftieRl/aaeieh vgg & =0 § & H3|

ol T WMBR, S D, Wagar Yae mfafafdt & Ted e & = § i s

Divisional Head may allocate the work to the officers posted in his/her Division as per functional requirement.
Divisional Head of Dissemination Division will prepare all requisite inputs on Parliament Questions based on
published data and concerned divisions will prepare PQs based on unpublished data.
Shri Ramesh Singh, Assistant Director will function as Head of Office and Shri Siddharghya Mukherjee,
Asstt. Director will function as the Drawing and Disbursement Officer.
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Ms. Susmita Sardar, Deputy Director will act as CPIO, Shri Subhajit Roy, Director, shall function as the
Appellate Authority and Shri Onkar Prosad Ghosh, Dy. Director General will function as Nodal Officer for
compliance of suo-moto disclosure under RTI.

Ms. Chinneivah Haokip, Jt. Director, will function as Vigilance Officer & Grievance Officer, Probity Nodal
Officer.

For all administrative matters, Shri Avishek Podder, Director will directly report to DG, DGCIS.

Shri Piyush Kr. Sing, Jt. Director will act as Welfare Officer and Nodal officer for Quality Assurance in
connection with 1ISO.

Dr. Amit Saha, Deputy Director, will act as Nodal Officer/MDO leader for Mission Karmayogi Bharat.

Shri Tanmay Sarkar, Asst. Director will act as the Nodal Officer for Swachhata related activities.
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